
WASHINGTON SCHOOL NUTRITION ASSOCIATION

JOB DESCRIPTION
Nominating Committee
Non-Board Position


                                                             Term of Office:  One year
Job Summary:

A committee of Two is to be elected from a pool of Three candidates with the Immediate Past President  to serve as chair.  Shall Submit a proposed slate of officers at the spring Executive Board meeting.
Duties and Responsibilities:

1. Shall assure that a nomination request form is printed in the fall issue of the Apple Press.
2. Shall screen possible candidates for eligibility, leadership, and qualifications for office. 

3. Shall submit a proposed slate of officers at the spring Executive Board meeting, consisting of at least one, but not more than two (2) candidates for the following positions: Vice President, Secretary/Treasurer (in even years) and expiring–term Regional Lead positions (even numbers in even years, odd numbers in odd years)
4. Each Candidate shall receive a job description for the office of interest.  Candidates for the office of Vice-President shall receive a job description for Vice-President, President-elect, President, and Past President.  Each candidate must have his/her superior complete the Employee Candidacy Consent form (Appendix __) and submit the form to the nominating committee chair before his/ her name is placed on the ballot.  The form will be forwarded to the Executive Director, who will keep it on file until such time that it is no longer pertinent.  Each candidate is to submit an information form and picture to the Nominating Chair for the Apple Press summer (candidate’s) issue. 

5. The Chair will prepare the ballots from the approved candidate slate.

6. The ballots are to be printed on a different color of paper for each region, and white for non-region ballots.

7. The Chair will arrange for the balloting area to be manned during the voting time period at ASC.  No candidate may be allowed to man or count ballots.

8. The Chair will arrange for a committee to count and prepare a tally of the ballots upon completion of the voting time period.

9. The Chair will announce the winners at ASC.
10. The Chair will submit a tally of the ballots to the Executive Director.
11. The Ballots will be maintained in the ballot box for 1 year in the event of a requested recount.  

Approved August 2016
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