
WASHINGTON SCHOOL NUTRITION ASSOCIATION

JOB DESCRIPTION
President-elect
Voting Board Member



Term of Office:  1 year, following year becomes President

Job Summary:

The President-elect is in training to become the next Association President.  The primary function of the President-elect is to plan the program for the current year’s State Conference and the Board Officers’ Training. 

Duties and Responsibilities:

1. Studies the duties and responsibilities of the President, other members of the Board, committees, advisory boards, and chapter affiliates.

2. Serves as chair of the Program Committee for the State Conference. (See Job Description, Program Chair, in Conference Planning Handbook.) 

3. Is responsible for coordinating the planning of the annual board training in conjunction with the Executive Committee.  
4. Recommends, for the approval of the Board, members and chairs of committees for the coming year.

5. Identifies a Board Parliamentarian for the coming year.
6. Appoint and/or approve Industry Chair.

7. Prepares the Plan of Action for the ensuing year (consistent w/WSNA Strategic Plan).

8. Presents the approved Plan of Action to members prior to year as President. 

9. Responsible for having the Past President’s pin at the installation at Conference.
10. Oversees Fall Workshops (planned while vice-president).

11. Serves as a delegate at the Delegate Assembly during Annual National Conference. 

12. Attends National Legislative Action Conference.

13. Attends the National Leadership Conference.

14. Attends all official WSNA state functions.

15. Serves as a member of the Executive Committee. 

16. Serves as Executive Committee advisor to a committee assigned by the President.

17. Represents the Association at the request of the President.

18. Performs the duties of the President in the President’s absence.

19. Succeeds to the office of the President:

a. At the end of ASC or

b. In the event of the president’s death, resignation, or removal from office.
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