
WASHINGTON SCHOOL NUTRITION ASSOCIATION

JOB DESCRIPTION
Vice-President
Voting Board Member


    Term of Office:  1 year, following year becomes President-elect

Job Summary:

The Vice President is in training to assume the office of President-elect and then President.  Primary functions are to plan & facilitate the Spring Workshop(s), plan the Fall Workshops at the end of the Vice-President year & facilitate them as president elect.  
Duties and Responsibilities:

1. Succeeds to the office of President-elect:

a. At the end of the second ASC following election as Vice-President; or 

b. In the event of the President-elect’s death, resignation, or removal from office.

2. Performs the duties of the President-elect in his or her absence.

3. Coordinates revisions and updates of Policy and Procedure Manual.

4. Performs other duties as assigned. 

5. Serves as Executive Committee advisor to a committee as appointed by the president.

6. May serve as Chair to the Education Committee if appointed by the president.  

7. Attends all Executive Board meetings.

8. Shall attend SNA National Leadership Conference.

9. May be a delegate to the SNA Delegate Assembly at Annual National Conference if attending ANC.

10. May attend SNA Legislative Action Conference as WSNA budget allows. 

11. Shall be responsible for planning the East and West Fall Workshops & facilitate in president-elect year.

12. Shall arrange sites and dates of Spring Education Workshop(s).

13. Plan for site locations and develop timeline with WSNA President-elect for Fall Workshops.

14. Review evaluations for past workshops to eliminate negatives and pitfalls.

15. Arrange for workshop registrations to be printed in the Apple Press.

16. Plan program for the Spring Workshop(s).

17. Shall attend all official WSNA state functions as needed.

18. Shall serve on the Conference Committee.

19. Shall be a member of the Executive Committee.

20. Shall prepare the chapter handbook for website posting after ASC, with the Executive Director.

21. Presents First Timers session at Annual State Conference.
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